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	BPA VACANCY ANNOUNCEMENT

(#002604-04-BPA-A1)
	U.S. DEPARTMENT OF ENERGY

BONNEVILLE POWER ADMINISTRATION




	POSITION AND LOCATION: Public Utilities Specialist (Contracts), GS-1130-9/11/12, Vancouver, WA

	More than one position may be filled

Amended

	OPENING DATE

04/29/04
	CLOSING DATE 

05/24/04

(extended from 05/12/04)
	ANNUAL PAY RATE:

GS-9    $41,837 - $54,388

GS-11  $50,620 - $65,803

GS-12  $60,670 - $78,868

	
	
	

	Selections at Bonneville Power Administration (BPA) are based on merit and are accomplished without regard to political, religious, or union affiliation or non-affiliation, marital status, race, color, national origin, sex, sexual orientation, age, or non–disqualifying physical disability; nor will such action be based upon any personal relationship, patronage, or nepotism.


Amendment 1

This announcement is amended to extend the closing date from 05/12/04 to 05/24/04.

WHO MAY APPLY: Career and Career Conditional Employees of Bonneville Power Administration only.

POSITION LOCATION:  Transmission Business Line, Transmission Marketing & Sales, Transmission Contracts & Business Strategy & Assessment- TMC

NOTES:

The full performance level of this position is GS-12.

This position may be filled at the GS-9, GS-11 or GS-12 level.  You must indicate on your application the grade level(s) for which you are applying.  Candidates hired at less than full-performance level may be promoted without further competition when assigned higher-level duties and meeting all qualification requirements.

Minimum Qualifications and Time-in-Grade Requirements must be met within 60 calendar days of the closing date of this announcement.

More than one position may be filled.

This agency provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the agency.  The decision on granting reasonable accommodation will be on a case-by-case basis.

CAREER TRANSITION ASSISTANCE PROGRAM (CTAP): Displaced or surplus employees who may be entitled to consideration under CTAP must meet the OPM and BPA requirements for consideration.  In order to receive consideration, displaced/surplus employees must apply for consideration.  For additional information, please refer to www.opm.gov or to http://www.jobs.bpa.gov./You may also call the point of contact for this position for CTAP information and assistance.
MAJOR DUTIES: The incumbent is responsible to implement contract templates for Bonneville Power Administration’s Transmission Business Line’s Point-to-Point (PTP) and Network (NT) Transmission service under the Open Access Transmission Tariff (Tariff) that are used as standardized, off-the-shelf products and services for Transmission Marketing and Sales.  This includes interpreting the provisions of the Tariff with regard to PTP and NT transmission service, consulting with Transmission Business Line Attorneys, Financial, Operations, Transmission Supply (Scheduling), Billing, Rates staff and the Transmission Account Executives (TAEs). Ensures contracts are updated and maintained in the Transmission Contracts Database on a routine and as needed basis.  Responsible for adhering to and implementing the written internal Business Practices of the Transmission Marketing organization that includes scheduling, billing and contractual issues.  Provides service to all TAEs on an ongoing basis for specific transmission issues and provide backup for others in Transmission Contracts.  Reviews customer requests for new long-term transmission service or modifications to existing service under BPA transmission agreements to ensure the request is complete and to determine if the service requested can be provided.  Meets with transmission customers and the TAEs to negotiate specific transmission arrangements and to discuss transmission service under the Tariff.   Prepares new contracts and/or revisions to existing contracts based on the negotiations and discussions with the transmission customer.
QUALIFICATION REQUIREMENTS: Applicants must have had a total of 1 year specialized experience that has equipped them with the particular knowledge’s, skills and abilities to perform successfully the duties of the position, and that is typically related to the work of this position. 

Specialized Experience (GS-9)  Experience regularly using any BES application and/or other technical application (which included the requirement to extract, manipulate and/or query technical data); and researching and extracting data using Microsoft Office tools.
Specialized Experience (GS-11)  Experience using transmission or generation scheduling applications; and researching and analyzing technical data using Microsoft Office tools which included Excel. 

Specialized Experience (GS-12)  Experience using OASIS, and transmission or generation sales contract templates and tariffs; and researching, extracting, and analyzing contract data using Microsoft Office tools which included Access OR Excel.

Note:  In order to be rated as qualified for the position, we must be able to determine that you meet the specialized experience requirement - please be sure to include this information in your application.  To be creditable, specialized experience must have been equivalent to the next lower grade of the position to be filled.  Applicants who have qualifying experience performed on less than a full-time basis must specify the percentage and length of time spent in performance of such duties.

Substitution of Education: 2 full years of progressively higher level graduate education or master’s or equivalent graduate degree at the GS-9 grade; 3 full years of progressively higher level graduate education leading to a Ph D or Ph. D. or equivalent doctoral degree at the GS-11 grade level. Graduate education must demonstrate the knowledge, skills and abilities necessary to do the work. (Transcripts required if substituting education for experience)

TIME-IN-GRADE RESTRICTION(s): Applicants must have served 52 weeks at the next lower grade level in the Federal service. 

For GS-9, 52 weeks at the GS-7.

For GS-11, 52 weeks at the GS-9.

For GS-12, 52 weeks at the GS-11.

BASIS OF RATING: No written test is required.  If qualified, ratings will be based on an evaluation of the quality and extent of experience, education, and training in relation to the following knowledge’s, skills, and abilities.  It is strongly recommended that applicants provide a narrative response to the knowledge's, skills, and abilities listed below.  Failure to do so may result in a lower score and non-referral to the selecting official.

1. Ability to develop, interpret, and apply business practices. (Describe your experience working with business practices and policies sufficient to administer transmission contracts and tariff. Discuss the type(s) of organizational business practices or policies you have worked with (i.e. BPA transmission or power sales contracts, tariffs, manuals, regulations, standard operating procedures, etc.) Discuss the scope of your experience working with various types of business practices, policies, or contracts and tariff provisions.)

2. Ability to conduct research and analysis of data. (Describe your experience conducting research for the purpose of analyzing data sufficient to validate accuracy of transmission contracts. Discuss the data type(s), source (i.e. technical documentation, electronic data, interviews, etc.) and methods of research and analysis used.)

3. Ability to use computer systems and software applications.  [Discuss your levels of experience using various computer systems/software (i.e. Microsoft Office applications; OASIS, Transmission Contracts Management System (TCMS), TBL Contracts database, Enlightenment, BillScan, CCIS, Electricity Transaction Management System (ETMS)/E-Tag; BES applications such as HRMIS, Sunflower, Passport, or other specialized applications. Describe the types of software used and the scope and complexity of your involvement. Provide examples of how you extracted data from these systems to perform analytical work.]  

4. Ability to orally communicate concepts and controversial information with a wide range of individuals from different backgrounds in a clear and concise manner sufficient to explain detailed procedures, resolve differences, share information, and negotiate differences.  [Provide examples of experience requiring you to explain detailed information to another party, resolve disputes, gain acceptance, and share information, include the type of information/dispute and setting (meeting, conference, one-on-one, etc.)  Provide experience building and fostering internal and external interpersonal relationships with diverse groups.]

5. Ability to work effectively on a team which supports effective interpersonal relationships and communication with a wide variety of personnel both within and outside the Agency. (Describe your experience working on a team. Describe the team’s mission or function, and your role relative to dealing with divergent viewpoints, using collaborative skills to reach desired outcomes.)

APPLICATION INFORMATION:

There is no specific required application form. There is specific information that you are required to submit. For further information on completing your application, please refer to the statement below “Required Information on Resumes.”
· Applicants may, at their choice, submit a resume, the Optional Application for Federal Employment (OF 612), a copy of the obsolete Application for Federal Employment (SF 171), or any other written application format.
· All applications must contain sufficient information to determine eligibility for the position.

· Applicants will not be contacted for missing information.  Material received after the closing date will not be accepted.
HOW TO APPLY:

Submit your application with supplemental information.  It must be received with the application.  Your application package should include the following:

1. Your resume, or other application, that fully describes your education and experience.

2. Narrative responses to Knowledges, Skills, and Abilities.

3. Copy of college transcripts is required if substituting education for specialized experience.

REQUIRED INFORMATION ON RESUMES*
1. Announcement number, title, and grade of the position for which you are applying.

2. Your full name, mailing address, and day and evening telephone number.

3. Your e-mail address (please provide if available – failure to provide will not effect the processing of your application.)
4. Your Social Security Number.

5. Country of citizenship.

6. High school attended which includes name of high school, location (city/state), and date of diploma or GED.

7. Work experience (Paid and non-paid experience related to the job for which you are applying.  Include job title (YOU MUST INCLUDE SERIES AND GRADE IF FEDERAL JOB), duties and accomplishments, employer's name and address, supervisor's name and phone number, starting and ending dates (including month and year), hours worked per week, salary). 

8. Indicate if we may contact your current supervisor.

9. A list of other job related training, skills (for example, languages, tools, machinery, typing speed, etc.), certificates and licenses, honor societies, awards, professional membership, publications, leadership activities, performance awards, etc.

*Please note that if your resume or application does not provide all the information requested in the vacancy announcement, you may lose consideration .

Forms Availability: All application materials may be obtained from all Bonneville Power Administration Human Resources offices (2401 NE Minnehaha Street, Construction Services Building, Vancouver, WA  98663; or 905 NE 11th Avenue, Portland, OR  97232), or by calling 360-418-2090 or 503-230-3055.  You may also download a copy of this announcement, including all forms from our website at http://www.jobs.bpa.gov./
If you have questions, you may call the Staffing Center at 360-418-2090 or 503-230-3055.

Applicants should retain a copy of their application as BPA does not return applications or provide copies.

WHERE TO APPLY:

If mailing your application, please send to the following address: Bonneville Power Administration, ATTN: Personnel Services – CHP/CSB-2, PO Box 491, Vancouver, WA 98666, (street address): 2401 NE Minnehaha Street, Vancouver, WA  98663

If applications are delivered in person, they can be delivered to the address above OR to: Bonneville Power Administration, Personnel Services, 905 NE 11th Avenue, Portland, OR 97232.

RECEIPT OF APPLICATION:

Your complete application must be received no later than 12 midnight Pacific Daylight Time (PDT) of the closing date to be accepted.  Applications submitted by fax or e-mail must be time/date stamped or electronically postmarked at point of origin no later than 12 midnight PDT.

Applicants will be notified of receipt of their application package.

Fax Applications:

Faxed applications should be sent to 360-418-2063. Applicants are responsible for ensuring that application materials transmit successfully.

Email Applications:

Applications should be sent as email attachments to: jobs@bpa.gov.  The Announcement Number must be included in the subject line of the email. Required forms may be sent as email attachments, may be faxed, or sent as hard copy.  Application materials provided by different means must be cross–referenced so they may be combined at BPA. Applicants who apply by email will receive an email confirmation. Applicants are responsible for ensuring that application materials are formatted in a manner that will transmit successfully.
The Bonneville Power Administration is a harassment free workplace.
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